














6153 (e)
Instruction

Field Trips (continued)

4. Trips Abroad (continued)

b. Costs

The costs for such trips are the responsibility of the group planning the trip. No expense
may accrue to the Board of Education without prior approval of the Board. Organizers
should be mindful of keeping the cost as affordable as possible with the goal of making
the trip accessible to as many eligible students as possible. Moderate fund-raising
activities are recognized and accepted. Other forms of approved funding would be the
assessment of students, contributions of Parent/Teacher groups, student government,
or other community organizations. Scholarships or subsidies to allow broad student
participation is also acceptable and encouraged.

c. Permission Procedures

In addition to the written permission and approval reguiations stated earlier, students
who have not submitted a parent consent form will remain at school during the days of
the trip in a class(s) assigned by the principal. Trips abroad require that
parent/guardian permission forms be submitted at least two months prior to the trip.
The trip sponsors will hold an Orientation Session for Parents and Students prior to the
trip. 1t is required that the following information be provided to parents in writing at least
three months prior to the trip:

i. Objectives of the trip.
il Standards of conduct established for the trip.
ili. Responsibilities students assume by participating.

iv. Basic cost for travel, meals, accommodations, and other expenses not
included in the basic cost.

V. Travel arrangements, overnight accommodations, daily itinerary.

vi. Arrangements for dealing with iliness, accidents, other emergencies, and
notification to parents of any change in expected time of return.

Vil. Emergency contact information.

viii.  Need for special equipment and/or clothing.

IX. Arrangements and responsibility for extra costs in the event a pupil should
need to return home prior to the established date of return.

NORWALK PUBLIC SCHOOLS
NORWALK, CONNECTICUT
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6153.1

Instructional Arrangements
Community Service

The Board of Education encourages community service and volunteerism within the schools and
recognizes such service by students.

Policy adopted: 6/17/98 , NORWALK PUBLIC SCHOOLS
NORWALK, CONNECTICUT -



6154

Instruction

Homework/Make-up Work

Homework

The responsibility of the school district to educate the student is carried out by the
teachers through effective classroom instruction and the careful delegation of
independent study. It is important for the student to be taught the concepts related to the
subject area and how to study in school before he/she is given work to do at home. There
is, therefore, a steady increase in the amount of homework expected of students from the

elementary grades through senior high school.

Homework Policy

It is the belief of the Norwalk Public Schools that students will be provided with:

e meaningful opportunities to practice and transfer their learning.

e homework that is developmentally and instructionally appropriate.

e differentiated instruction and assignments for English language learners, as well
as an honoring of the objectives of Individual Education Plans (IEP) and/or 504
Plans where appropriate.

e amodel on how to do each homework assignment and the expected outcome for
each assignment before the students leave the class. It should be clear and
articulated, with a specific and significant goal.

e long term projects that are broken up across clearly identified phases and separate
grades (Individual sections, i.e. planning, outlines, first draft, etc.)

e Homework should never be assigned as a punishment nor should it be removed as

areward.

When assigned, homework should be a three-way partnership among students, parents and
teachers. Parents need to provide students with a time and place to carry out their -
assignments either at home or at a designated study-related facility. Teachers should
~ ensure that the time students spend doing homework is beneficial to their learning and
development. Students should feel that homework is a form of self-improvement and gain

intrinsic satisfaction from it.

Policy adopted: 2/4/08



6154 (a)

Elementary Level

I. Purpose

A. The purpose of homework should be to:
¢ deepen understanding
e prepare for future learning
e extend class work
e practice skills
e reinforce new content learning
e help develop reasoning skills
e cnhance student desire to learn through purposeful work

B. Homework should be:
o well designed practice
e differentiated to meet individualized student needs
e completed within a reasonable amount of time
- (See “Guideline for Parents/Guardians” page 4)

C. Homework should not be:
e used as punishment
used for busy work

done entirely in class
skills practice for skills that are not understood (to avoid incorrect learning)

II. Time

In order to promote consistency in homework practices and time expectations at the
elementary levels across the Norwalk Public School district, the following

recommendations for homework are as follows:

Grade K: not to exceed a total of 25 minutes, including a minimum of 15
minutes of reading daily

Grade 1:  not to exceed a total of 25 minutes including a minimum of 15
minutes of reading daily

Grade 2:  not to exceed a total of 40 minutes including a minimum of 20
minutes of independent reading daily

Grade 3: not to exceed a total of 60 minutes including a minimum of 30

minutes of independent reading daily

Grade 4:  not to exceed a total of 70 minutes including a minimum of 30
minutes of independent reading daily

Grade 5:  not to exceed a total of 90 minutes including a minimum of 40

minutes of independent reading daily



1. Independent reading is required as a daily expectation, including during vacations
and on holidays and weekends.

2. Homework, other than daily independent reading, should not be assigned on
Fridays or during weekends and holidays. While students may work on long-term
projects during vacations, projects should not be due on the day immediately
following vacations.

3. Special Education and ELL: Homework assignments (for students in special
education programs) should reflect the special needs of these children, in keeping
with their IEP goals. Differentiated instruction and assignments for ELL students will

be provided as appropriate.

4. While guidelines are provided to establish expectations, the actual time required to
complete assignments will vary with each student’s study habits, academic skills, and

selected course load.

II1. Assessment of Homework

The completion and quality of homework are rated by the effort rubrics on the
Elementary Progress Report. Formal homework is assessed at the end of each marking
period. Homework assignments hold more meaning when they are shared among students
the next day. Teachers should vary the approaches to providing feedback. When
homework is only graded and without feedback, it communicates to students that the
real reason for doing the homework is evaluation, not learning the concepts. Teachers
should make every effort to explain the purpose of homework and offer timely and
appropriate feedback. Student achievement can vary based on the kind of feedback
provided by the teacher. Homework in which a teacher has embedded instructive
comments has the greatest effect on learning.

In addition, the following guidelines for elementary school teachers, students and
parents/guardians are suggested:

I1V. Guidelines

A. Guidelines for Teachers: The teacher is expected to:

(Homework should never be assigned as a punishment. Conversely, being excused from
homework should not be provided as a reward.)

clearly explain the purpose of any given assignment.

clearly give directions for the method of accomplishing the assignment.

make sure students understand how they are being assessed (e.g. rubrics).

ensure availability of all necessary resources to carry out the assignment.

make it clear that deadlines are understood and followed.

acknowledge receipt of homework and provide feedback it in a timely fashion.
provide constructive feedback to the student and use student work to plan for

future learning,.

R



return homework in a timely manner.
review homework and/or provide students additional time and opportunity to

complete assignments if they are absent or did not complete it. An effort rubric
on the elementary progress reports is used to document lack of homework.

B. Guidelines for Students: The student is expected to:

1.

3.

4,

ask the teacher questions if in doubt about the purpose, requirements or directions

of the assignment.
meet the deadlines for homework and projects by budgeting time realistically to

complete homework.
speak with their teacher(s) or parents/guardians when the cumulative amount of

homework on a given day may exceed reasonable limits.
be responsible for making up work missed when absent from the classroom.

C. Guidelines for Parents/Guardians: The parent/guardian is expected to:

1.

understand and support the philosophy and guidelines of the Board of Education
concerning homework.

provide students with a time and place to complete their assignments.

encourage integrity and never give so much help that the value of the homework
will be destroyed; be supportive without doing the work for the child.

contact the teacher in the event of questions and concerns, particularly if their
child is frustrated by the assignment or is taking an inordinate amount of time to
complete it.

understand that jobs and other after school activities are not acceptable excuses
for not completing a homework assignment.

ensure that students and/or parents pick up assignments missed when it appears
(the) excused absence will be prolonged (in excess of four days). A minimum of
48 hours notice should be given the teacher to prepare assignments.

A parent should be aware of the following explanation of an excused absence.
An excused absence from school is generally because of illness, death in the
family or other emergency, medical/dental treatment or religious observance.
Absences from school for such reasons as a vacation or a visit to a native

country are not excused absences.

Connecticut General Statute 10-184

Regulation adopted: 2/4/08



6154 (d)

Homework/Make-Up Work (Cont.)
Homework - Middle School (Cont.)

Therefore, the following requirements are recommended:

1. Language Arts, Math, Science and Social Studies
combined*:

Grade 6 - 60 minutes daily

Grade 7 - 80 minutes daily

Grade 8 - 100 minutes daily
2. Foreign Language

Grade - 20 minutes daily

6
Grade 7 - 25 minutes daily
Grade 8 - 30 minutes daily

3. Related Arts (all subijects other than those mentioned
above)

Grades 6, 7 and 8:

At the discretion of the teacher and depending
on the discipline, one homework assignment
every two weeks is a general guideline.

4. Special Education

Homework assignments for students in special
education programs should reflect the special
needs of these children and should be a definite
part of their total school responsibility as

appropriate.

In addition, the following guidelines for teachers, students
and parents are suggested:

1. ZGuidelines for Teachers:

a. To set up standards at the beginning of the year for
headings for all homework papers.

b. To set up standards at the beginning of the year
for the legibility and neatness and to work with
the students throughout the year to assure that
their papers meet acceptable standards.

c. To make sure that homework is relevant to the
course of study.



6154 (e)

Homework/Make-Up Work (Cont.)
Homework - Middle School (Cont.)

d.

e.

£.

To expect proper language usage and to note errors
in papers.

To check all homework and give students feedback on
all work done.

To be reasonable in their expectations of the time
allotment for homework.

2. Guidelines for Students:

To understand the directions for homework before
leaving class.

To be responsible for handing in assignments on time
and understanding the consequences if they do not.

To have a clear understanding of the given assign-
ment., ‘

To be responsible for obtaining and making up any
work missed due to absences from class.

To realize that homework will be part of their grade.

To assume responsibility for obtaining the proper re-
sources and materials.

To consult with their teacher or teachers when the
cumulative amount of homework on a given day may ex-
ceed reasonable limits.

To understand the philosophy and guidelines of the
Board of Education concerning homework.

To provide students with a time and place to carry out
their assignments.

To contact the teacher, counselor or administrator in
the event of questions or concerns.

To be supportive of the homework policy as it is an
integral part of the student's learning process.



.

Homework/Make-Up Work (Cont.) 6154 (£)
Homework - High School

In establishing the homework regulations, it is of prime impor-
tance to consider the individual differences of students at all
ages and the demands on student time. Therefore, the duration
of the assignments will vary according to the particular

needs of students and the content of specific courses.

Therefore, the following daily requirements are recommended:

1. Academic Courses

a. Advanced placement courses - each course..... 30-60 mins.
b. Honors and advanced or =ore demanding

courses...... e e et e e e 25-50 mins.
*C., Regular COUTSeS. ... vt onneeeionnroennnsnas 20-45 mins.

*Teachers need to temper the standard to the indiwvidual
student's abilities.

2. Related Arts and Skill Courses......ovewiinnn.n. 20-40 mins.

(where
applicable)

3. Special Education

Homework assignments for students in special education
programs should reflect the special needs of these children
and should be a definite part of their total school responsi-

bility as appropriate.

Holiday and weekend assignments depend on the teacher's profes-
sional judgment as to whether the lesson in progress requires it.

In addition, the following guidelines for teachers, students, and
parents are suggested:

1. Guidelines for Teachers:
a. To explain the purpose of any given assignment.

b. To give clear directions and suggested method for
accomplishing the assignment.

¢. To insure availability of all necessary resources to
carry out the assignment.

d. To acknowledge receipt of homework and to evaluate it.



6154 (g)

Homework/Make-Up Work (Cont.)
Homework -~ High School (Cont.)

e.

g.

h.

i.

3.

To explain the method of evaluation of the homework
assignment and its potential impact on course grade.

To explain that written homework will be graded on
the basis of content, structure and appearance.

To suggest a reasonable time allotment on a daily
assignment.

To give assignments as far in advance as practicable.

To make it clear that deadlines and penalties are
understood and adhered to.

To insist upon integrity in all homework assignments.

2. Guidelines for Students:

To be responsible for obtaining and making up work
missed when absent.

To understand the purpose, the directions, and the
means of evaluation of the assignment.

To understand that content, structure and appearance
of all written homework assignments are important
elements in the grading process.

To budget time realistically.

To assume responsibility for obtaining the proper
resources and materials.

To establish a time for a regular pattern of review.

To understand that there is never a time when
students do not have homework. They may review,
preview or improve their present assignments.

To demonstrate integrity by not giving or receiving
so much help that the value of the homework will be

destroyed.

To meet the deadlines and understand the penalties.



6154 (h)

Homework/Make-Up Work (Cont.)
Homework - High School (Cont.)

j. To understand that jobs and other after-school
activities are not acceptable excuses for not
carrying out a homework assignment.

3. Guidelines for Parents:

a. To understand the philosophy and guidelines of the
Board of Education concerning homework.

b. To be supportive of the homework policy as it is an
integral part of the student's learning process.

c. To be sure that students and/or parents themselves
pick up assignments missed when student is absent.

d. To provide students with a time and place to carry
out their assignments.

e. To contact the teacher, counselor or administrator
in the event of questions or concerns.

Legal Reference: Connecticut General Statutes
10-221 Boards of Education to prescribe

rules (subsection b - re homework
policies)

Regulation NORWALK PUBLIC SCHOQOLS
approved: 9/10/85 Norwalk, Connecticut
Revised: 4/9/91



6161 (a)

Instruction
Equipment, Books, Materials: Provision/Selection
Provision

It is the policy of the Board of Education to provide educational materials and equipment that
support and enrich the curriculum and further the achievement of the school system’s instructional
goals.

Section 10-229 of the General Statutes of Connecticut states: “No Board of Education shall change
any textbooks used in the public schools except by a two-thirds vote of all the members of the board,
notice of such intended change having a meeting of such board held at least one week previous to
the vote upon such change.”

Selection

Textbooks should supplement and support the Courses of Study. The selection of basic textbooks
will cycled every five (5) years for review and updating in response to rapid changes in information

today.

Where applicable, all textbooks should present balanced views concerning the international,
national, and local issues and problems of the past, present, and future.
Textbooks should:

1. provide materials to stimulate growth in factual knowiedge, literary appreciation, aesthetic
and ethical values.

2. provide materials that will help students develop abilities in critical reading and
thinking. .

3. provide materials that will develop and foster an appreciation of cultural diversity and

development in the United States and throughout the world.

4, provide for all students an effective basic education that does not discriminate on
the basis of race, age, color, religion, national origin, gender or physical disabilities.

5. allow sufficient flexibility for meeting the special needs of individual students and
groups of students.



6161
Instruction

Equipment, Books, Materials: Provision/Selection (continued)

The administration will develop and review administrative rules outlining a procedure to select
textbooks which meet the above criteria. This process shall include:

1. analysis, evaluation and recommendation by a textbook review committee.
2. The opportunity for interested citizens in the district to review recommended edoods.
The Board of Education will make the final textbook selection decision.

(cf. 1220 - Citizens’ Advisory Committees)
(cf. 1312 - Public Complaints)

(cf. 4118.21 - Academic Freedom)

(cf. 5145.2 - Freedom of Speech/Expression)
(cf. 6144 - Controversial Issues)

Legal Reference: Connecticut General Statutes
10-15¢ Discrimination in public schools prohibited
(as amended by P.A. 80-405)
10-221 Board of education to prescribe rules
10-228 Free textbooks, supplies, material and equipment
10-229 Change of textbooks

President's Council, District 25 v. District 25 v. Community
School board No. 25, (457 F. 2d. 289 (1972), cert. denied
Nov. 1972

Minarcini v. Strongville City School District, (541 F. 2d. 577 )
(6th Cir. 1976)

Academic Freedom Policy (adopted by Connecticut State Board of
Education, 9/9/81)

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT



6161
Instruction

Equipment. Books and Materials

It is the responsibility of the Board of Education, through the operating budget to provide the
supplies required to implement approved curriculum and courses of study. These supplies are to
be procured and distributed under legal and appropriate financial procedures established by the
Board under the direction of the -Superintendent of School or designee.

It is recognized that some items falling under the general category of supplies will be provided or
purchased by the student. Included under this category, but not exclusively as listed, are the
following:

1. some equipment items used in related arts or in other areas where the project,
when completed, is the property of the student.

2. some personal apparel used in physical education classes, athletic and other
extracurricular activities at the secondary level.

3. specific periodicals, new events magazines, etc., which are for purposes of
supplementing or enriching the required course of study. Such materials are not tobepart
of required reading resulting in mandating the purchase, and thus, causing hardship for
some students and denying equal educational opportunity.

4. reference materials offered to students for purchase at exhibits, fairs, displays, etc., must
be approved by appropriate administrators to assure that they are consistent with Board
policies and curriculum priorities and are in conflict of interest.

It shall be the responsibility of the principal and other school personnel to see that no student is
penalized in academic standing or in any other manner due to his/her inability to purchase any
supply item, uniess the purchase of such item is a requirement of the Board of Education with this
regulation.

School personnel shall be alert to the individual needs of students, and as a result, function in a
manner which provides for equal educational opportunity.

Legal Reference: Connecticut General Statutes
10-228 Free textbooks, supplies, materials and equipment

Regulation adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT



6161.2

Instruction

Care of Instructional Material

Students shall be accountable for proper care of books and supplies. Books must be kept clean
and may be marked with pencil, ink, or otherwise defaced. Students should be encouraged to cover
books and to replace such covers when worn or soiled. Fines may be imposed by the
administration in accordance with administrative regulations. .

Legal Reference: Connecticut General Statutes
10-221 Board of Education to prescribe rules
(subsection c)

Policy adopted: 9/10/85 ' NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT



Instruction

6161.2

Care of Instructional Materials

Students shall be held responsible for proper care of books and supplies entrusted to their use.
Students will be assessed damages for abuse of school buildings, equipment and materials.

Reimbursement for Lost or Destroyed School Books

1.

Regulation approved: 9/10/85

Textbooks - lost or destroyed during:

a.
b.
c.
d.

e.

First year of use full current replacement cost

Second year ¢ use seventy-five percent current
replacement cost

Third year of use fifty percent current replacement cost

Fourth year of use twenty-five percent current replacement
cost

Beyond fourth year fault charge of $1.00

Paperbacks - lost or destroying during:

a.

b.

First year of use full current replacement cost

Beyond Second year of use fifty percent of current replacement cost

Library Books - lost of destroyed during:

a.

Bound Materials

1.) First through sixth year of circulation - full current replacement cost
2.) Beyond seventh year of circulation - fifty percent of current
replacement cost

Paperbacks

1.) First year of use - full current replacement cost
2.) Beyond second year of use - fifty percent current replacement cost

NORWALK PUBLIC SCHOOLS

Reviewed: 6/17/98 NORWALK, CONNECTICUT



6162.5

Instruction

Testing

itis the policy of the Board of Education to have an ongoing and systematic program of testing. The
system’s testing program will be used to identify individual student strengths and weaknesses and
to plan for curriculum development and evaluation. The Superintendent of Schools shall, on an
annual basis, inform the Board of the testing plan for the next school year.

Parents will be informed of the results of system wide test(s) administered to their child(ren).

Policy adopted: 5/20/86 | NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT



6164.1

Instruction

Health Services

A staff of nurses carry out a program emphasizing both health prevention and protection to
supplement the activities of classroom teachers and the health supervision and care provided by

the home.

Legal Reference: Connecticut General Statutes
10-212 School nurses and nurse practitioners

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT



6164.1

Instruction

Health Services

School nurses shall work with all other support service personnel and school staff. Though not
teachers, they have a role in health instruction as consultants and resource persons in specific
areas of health education.

The purpose of school nursing is to enhance the educational process by identifying, modifying, and
removing health related barriers to learning; by promoting an optimal level of wellness, and
extending public health programs to the school community.

School nurses shall serve as a liaison between students, parents, school and the community in
health matters.

Responsibility

1. Facilitate compliance with mandated student health assessments in designated grades.
Utilize information obtained from the student health assessment where there is potential for
that information to impact the educational experience of the student.

2. Identify needed immunizations. Facilitate compliance with immunization
requirements and tuberculosis screening requirements.

3. Screen vision as part of the three mandated health assessments, and annually on
students in kindergarten, grades one to six inclusive, and grade nine. Provide additional
screening if a problem is suspected. Referral and follow up of any screening failure.

4. Screen hearing as part of the three mandated health assessments, and annually in
kindergarten through grade 3, grade 5 and grade 8. Provide additional screening
if a problem is suspected. Referral and follow up of any screening failure.

5. Provide postural screening for each student in grades five through nine. Notice of
suspected postural problems to be sent to parents.

6. Be aware of the current health status of each child by maintaining up to date records
and including all data obtained through the school health program.

7. Interpret health needs of students to school personnel and parents, and assist in
development plans for necessary modification of the school program.



6164.1

instruction

Health Services (continued)

8. Assist in the identification of exceptional children, and participate in joint planning
to meet their health needs and provide for special education services.

9. Provide health counseling and guidance to students and parents to promote student
optimum growth and development, and self-reliance in dealing with personal health
problems.

10. Educate and assist parents in utilizing appropriate private and con:munity resources
for professional care.

11. Serve as a resource person to classroom teachers in matters pertaining to health
instruction.

12. Identify and make recommendations regarding factors detrimental to the health and
safety of students and staff.

13. Directly plan and supervise activities of aides to the school nurse.

14. Constantly appraise the school health program in terms of meeting student health
needs.

15. Administer first aid care and assume responsibility for follow through with parents
and school personnel regarding all health emergencies.

Legal Reference: Connecticut General Statutes

10-204a Required immunizations

10-204c Immunity from liability

10-206 Health assessments

10-208 Exemption from examination or treatment

10-212 School nurses and nurse practitioners

10-214 Vision, audiometric and postural screenings. When
required; notification of parents re defect; record of
result

Regulation approved: 9/10/85 NORWALK PUBLIC SCHOOLS

Reviewed: 6/17/98 NORWALK, CONNECTICUT



6164.11

Instruction

Drugs, Tobacco, Alcohol

The Board of Education requires every effort be made by all staff members to reduce the chances
that students will begin or continue use of harmful drugs, tobacco and alcohol.

The professional staff shall become more aware of the problems, and become more expert in
recognition of the symptoms of such use. Annually, the effect of alcohol, of nicotine or tobacco and
of drugs on health, character, citizenship, and personality development shall be taught to all pupiis
in all grades and, in teaching such subjects, textbooks and such other materials as necessary shall
be used.

It is desired that the administration make use of in-service training sessions for both certified and
non-certified staff to achieve the goals of this policy, and that full cooperation with community
agencies be given wherever such cooperation can be advantageous to the students.

(cf. 5131.6 - Drugs, Tobacco, Alcohol)

Legal Reference: Connecticut General Statutes
10-16b Prescribed courses of study
10-19 Effect of alcohol, nicotine or tobacco and drugs to be
taught
10-220 Duties of boards of education
10-220b Policy statement on drugs .
10-221 Boards of education to prescribe rules (sub-section

(d) added by P.A. 87-499 - which requires inclusion of
- alcohol abuse in drug policy)
21a-242 Schedules of controlled substances

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT



6164.12

Instruction

Acquired Immune Deficiency Syndrome (AIDS)

Students will be exempt from instruction on acquired immune deficiency syndrome upon written
request of the parent/guardian in accordance with regulation.

Legal Reference: Connecticut General Statutes
10-19(c) Aids Education

Public Act 88-112 An Act Concerning the Study of Acquired
Immune Deficiency Syndrome in the Public Schools

Policy adopted: 3/7/89 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT



6164.2

Guidance Services:

The Norwalk Board of Education supports the mission of the Guidance program to provide
comprehensive guidance and counseling services responding to the developmental educational
needs of all students.

The goal of the program is to recognize the individual gualities of each student and provide
opportunities for students to gain insight into his or her abilities and interests. This is accomplished
through the design and implementation of a comprehensive guidance curriculum in the areas of
educational, personal/social and career development.

To establish, interpret and evaluate students educational needs, parents, teachers and students are
provided with individual planning, direct counseling, responsive services and systems support.

Regulation adopted: 6/17/98 NORWALK PUBLIC SCHOOLS
NORWALK CONNECTICUT



Instruction

Special Education 6171(a)
The District shall provide a free appropriate public education and necessary related
services to all children with disabilitiies residing within the District, as required under the
Individuals with Disabilities Education Act (“IDEA”), Section 504 of the Rehabilitation Act
of 1973 (“Section 504"), and the Americans with Disabilities Act. '

For students eligible for services under IDEA, the District shall, in the course of
identification, evaluation, placement, and delivery of services to children with disabilities,
adhere to the procedural safeguards created by state and federal laws that govern
special education. For each child who the District has identified as eligible for special
education, the District shall create an incividualized education program (IEP) that meets
the unique needs of that child.

Students may be eligible for accommodations under Section 504 even though they do
not require services pursuant to IDEA. The District shall ensure that students who are
disabled within the definition of Section 504 are identified, evaulated and provided with
appropriate educational services. For those students who are eligible for accommoda-
tions under Section 504, the District shall establish and implement a system of
procedural safeguards. The safeguards shall cover students’ identification, evaluation
and educational placement. In addition, the safeguards shall include notice, an
opportunity for the parent(s)/guardian(s)/surrogate parent to examine relevant records,
an impartial hearing with opportunity for participation by the parent(s)/guardian(s) and
representation by counsel, and a review procedure.

Legal Reference: Connecticut General Statutes

10-76a Definitions.

10-76b State supervision of special education programs and
services. Regulations. Coordinating agency.

10-76¢ Receipt and use of money and personal property.

10-76d Duties and powers of boards of education to provide
special education programs and services. Determination of
eligiblity for Medicaid. Development of individualized
education program. Planning and . placement team
meetings. Public agency placements; apportionment of
costs. Relationship of insurance to special education costs.

10-76e School construction grant for cooperative regional special
education facilities.

10-76f Definition of terms used in formula for state aid for special
education.

10-76g State aid for special education.

10-76h Special education hearing and review procedure.
Mediation of disputes.

10-76i Advisory council for special education.

10-76k Development of experimental education programs.



— Instruction

Special Education

6171(b)

- 10-76m Auditing ¢laims for special education assistance.

10-264! Grants for the operation of interdistrict magnet school
programs. Transportation. Special Education.

State Board of Education Regulations

10-76a-1 et seq. Definitions. ‘

10-76b-1 through 10-76b-4 Supervision and administration.

10-76d-1 through 10-76d-19 Conditions of instruction.

10-76h-1 through 10-76h-18 Due process.

10-76l-1 Program evaluation.

10-145d-533 through 10-145d-542 Special Education (teacher
certification)

Federal Laws

Individuals with Disabilities Education Act, 20 USC §1400 et seq.,
34 CFR §300.1 et seq.

Rehabilitation Act of 1973, Section 504, 28 USC §701 et seq.,
34 CFR §104.1 et seq.

American with Disabilities Act, 42 USC §12101 et seq.,
28 CFR §35.101 et seq.

Policy Adopted: 09/10/85 NORWALK PUBLIC SCHOOLS
Revised: 09/15/09 NORWALK, CT



61721
Instruction

Gifted/Talented Program

Gifted students are those with outstanding learning abilities or outstanding talent in the creative arts.

The school system shall identify students in grades K-12. In addition, the system will provide
educational programs for the gifted and talented students. The programs should include a broad
spectrum of learning experiences which increase knowledge, and develop skills necessary for the
student to function successfully in society, while encouraging student to excel in areas of special
competence and interest.

Early discovery of the gifted and talented is important, it is therefore, essential that the identification
of these students be recognized as a continuing process in that special abilities and skills appear
at different times in the lives of many children and new children are regularly being enrolled in the
system.

Legal Reference: Connecticut General Statutes
10-76a Definitions
(e2) “children requiring special education”
1) “extraordinary learning ability” and outstanding
creative talent
10-76d Duties and powers of boards of education to provide

special education programs and services (C)

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT
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SCREENING AND IDENTIFICATION
OF
GIFTED AND TALENTED

Candidates for the Gifted and Talented Programs are referred to a Planning and Placement Team
by classroom teachers and/or other professional staff. Criteria for admission includes evidence of
excellence in the areas of:

1. intelligence and achievement

2. creativity

3. motivation and task commitment

4. independence and responsibility toward learning.

A Student Assessment Form must be completed for each applicant and approved by the principal.
The Assessment Form is then forwarded to the supervisor, who is responsible for coordinating all
data and information about the individual. Data includes the completed Assessment Form, and
current results of Districts Standardized Testing. Also included are the resuits of the Torrance
Creativity Test and Slosson Intelligence Test (both are administered by the Gifted and Talented
Program teacher); and other pertinent data, i.e., samples of student work, etc.

At a formal meeting of the Planning and Placement Team, each student is reviewed, and decisions
rendered. Judgments and recommended actions by the committee are forwarded in writing to
school principals, recommending staff, and teachers of the Gifted and Talented.

Parents of students accepted into the program receive letters of notification. Permission forms from
the parents must be received by the supervisor before students can be scheduled for classes.

Regulation approved: 6/17/98 NORWALK PUBLIC SCHOOLS
NORWALK, CONNECTICUT
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Instruction
Homebound Instruction

Homebound instruction shall be provided to stéldents eligible for it in accordance with Section 10-
76d of the Connecticut General Statutes.

Legal Reference: Connecticut General Statutes
10-76d Duties and powers of boards of education
to provide special education programs and service

State Board of Education Regulations
10-76d-15 Homebound and hospitalized instruction

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 : NORWALK, CONNECTICUT
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Instruction

Summer School

A summer school open to all public and prnvate :school students is held for the following purposes:

Making-up 1 or 2 courses in which the bupll received an “F: during the regular school year
or two or more “H’s” which connotes ailoss of credit, where more than 25% of the school
year is missed. There are guidelines in the Parent/Student Handbook at the high school
which govern eligibility to attend summer school. Pupils who received a grade other than
an “F” will be eligible to attend summer school which provides an opponunlty for enrichment,

self-improvement and pursuit of special interests. :

1. To enable secondary students to make up required academic courses.
a. High School students
b. Middle School students

The principaf makes the final decision as to whether a middle school student wil be
permitted to take summer courses for makeup. Special education students’ placement,
however, is governed by PPT's.

Normally, middle school students are limited to two summer school courses. In
exceptional cases, principals may allow students to make up work in three courses.
Criteria for making this decision will include: age of student, attendance record, school
history, family circumstances, and the best interests of the child. In no cases will students
be permitted to make up four courses in summer school.

2 To schedule courses for credit that canhot be scheduled during the regular school year.

3. To provide opportunities for self-improvements, receipt of special assistance,
enrichment, and development of special interests, talents and skills.

Policy adopted: 9/10/85 _ NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT
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New Board Policy
Continuing Education

Norwalk Continuing Education Program provides the community with accessible learning
opportunities which address the diverse requirements of a changing society.

The Continuing Education Program is open to all residents of the town who are at least 16 years old
and are not attending public, private or parochial day schools. Non-residents may be admitted by
special arrangement.

It is the aim of the program to implement quality education experiences which provide the
opportunity for:

1. Receiving a high school diploma

2. Enabling Limited English Proficient adults the opportunity to learn/improve
proficiency in English

3. 'Opportunity to prepare for Americanization/Citizenship

4, Developing new skills and abilities (Enrichment Courses)

Legal Reference: CGS 10-67, ET. seq.

Policy adopted: NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT
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7010

New Construction -
Goals and Objectives

Two general types of facilities are constructed and utilized by the district, - those for use in the
instructional program and those for other purposes such as administration, instructional resources
and ancillary services. Priority in the development of facilities shall be based on identified
educational needs and on programs developed to meet those needs.

Each new school shall have an educational specificating committee to assist in designing the school
facilities. In addition to community invoivement, the processes of facilities design should utilize
expertise of the local and central office staff, the state education agency and that available
elsewhere.

The Board of Education establishes these broad goals for development.

1. To integrate facilities planning with other aspects of planning in a comprehenswe
program of educational problem-solving.

2. To base educational specifications for school buildings on identifiable learner needs.

3. To design for sufficient flexibility to permit program modlﬂcatlon or the installation of
new programs.

4, To design school buildings as economically as feasible, providing that learner needs
are effectively and adequately met by the design.

5. To involve the community, local school staff, available experts and the latest in

related current development and research in building plans and specifications.

6. To design school buildings that allow for maximum potentiality for community use.

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS

Reviewed: 6/17/98 NORWALK, CONNECTICUT
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New Construction

Planning

It is the responsibility of the Board of Education to develop and implement plans for the district that
will meet the educational requirements of the community both today and into the future. For this
reason, the Board's long-range building plans should cover the district’s requirements for at least
ten years in the future.

The objectives of such a plan are as follows:

1.

To improve the educational -ehvironment for students and teachers by raising the
physical standards in all buildings to match the most effective facilities already existing in the
district and to comply with state and federal guidelines.

In planning for increased space needs first priority will be given to renovation of existing
spaces, and second priority to the addition of classrooms when enroliment trends indicate
they would be necessary. Capacity needs of adjunct spaces, i.e. libraries, gymnasiums,
cafeterias, etc. should be considered as well.

To create school complexes which are the best possible balance of effective grouping of
educational resources, efficient management and operations and community concems for
the character of the school system.

To construct new buildings and make renovations to existing buildings that will be
compatible with new organizational patterns planned by the Board and the new instructional
programs anticipated.

Decisions pertaining to the construction of educational facilities will be made with consideration of
the view points of teachers, students, parents and other citizens.

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Revised: 6/17/98 NORWALK, CONNECTICUT
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New Construction

Determining Needs

The significance of providing school facilities that enhance the school system’s
educational program is recognized by the Board of Education. To assure a
comprehensive approach to projecting and planning needs, at least the following
aspects of need will be considered:

1. The expanding and changing educational program of the school system

2. Relations with the total community, and projected developments in those
relationships over the year as established by the district desegregation

3. Plant and site aesthetics as they affect the education of students and feelings of
people about their schools

4, Changing makeup of our population as to age distribution, educational levels,
and the like

5. Community planning and zoning

6. Financial ability of the school district

7. Safety and welfare of students

8. Relationship befween the projected new facilities and those already in existence

9. True economy reﬂebting full value for each tax dollar expended

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS

Reviewed: 6/17/98 NORWALK, CONNECTICUT



P

7111

New Construction

Projecting Educational Programs

The educational needs should determine the plan and design of the school. Therefore, the
educational program and the accommodations required shall be decided by the Board of
Education based on recommendations of administration, teachers and school community.

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT
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New Construction
Forecasting Enroliments

Enroliment forecasts shall be prepared under the direction of the Superintendent utilizing

current enrollment information supplemented with data furnished by the appropriate
planning offices or his/her designee.

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Revised: 6/17/98 NORWALK, CONNECTICUT
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New Construction

Evaluating Existing Buildings

All existing school facilities will be evaluated periodically for their spatial, thermal, visual,
health, sonic, and aesthetic requirements in terms of the desired educational programming
and for safety and structural soundness as required by law. ‘

In addition to the inspections provided by other school system personnel, planning for
major rehabilitation and remodeling will be incorporated in the school district capital
improvement plan on a scheduled basis.

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT



7113.1

New Construction
Retirement of Buildings

A building owned by the school district may be retired from use when the Board of
Education determines that it is no longer useful to the district and/or is unsuited to the
current needs or projected needs of the district.

Public hearings will be held as an informational service to the Board.

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 ‘ NORWALK, CONNECTICUT
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New Construction

Temporary Facilities

Because rented and portable facilities are likely to be inadequate for long-term use, it is the
aim of the Board of Education to have sufficient facilities to meet the needs of school
enroliment and the school program. If circumstances require immediate space not
available in the school buildings, temporary facilities may be rented or constructed as an
interim measure. '

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT
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New Construction
Developing Educational Specifications

The Board of Education shall require the Superintendent to develop a set of comprehensive
educational specifications for new or existing facilities. These specifications, shall then incorporate
all of the guidelines set forth by the State of Connecticut as per attached “Appendix A™.

Form ED-049-"Application for School Building Project”

Section 10-287¢-11(a) - Rules and Regulations of Connecticut State Agencies

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Revised: 6/17/98 NORWALK, CONNECTICUT
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- Appendix A
CONNECTICUT STATE DEPARTMENT OF EDUCATION
School Facilities Unit
Bureau of Grants Services

GUIDELINES:
EDUCATIONAL SPECIFICATIONS FOR SCHOOL BUILDING PROJECTS

Educational specifications are required for each school building project and must be filled with form
ED-049 “Application for School Building Project”. Section 10-287c-11(a) of the Rules and
Regulations of the Connecticut State Agencies defines educational specifications as a “description
of the general nature and purposes of the proposed school building project, including the applicant’s
long range educational plan and relationship of the proposed project to such plan; enroliment data
and proposed project capacity; space needs; specialized equipment; environmental controls; and
site needs.” :

The purposes of the educational specifications, which are a vital part of the application approval
procedures, are (1) for the local board of education to justify the educational need for the proposed
school building project; (2) for the local board of education to describe the educational activities
which a proposed school building project is to support and the types of spaces which will best
accommodate program requirements; and (3) for the State Department of Education to determine
the nature and scope, the feasibility and the funding level of the proposed school building project.
Therefore, the educational specifications must be of the performance type prepared under the
direction of the Superintendent of Schools with maximum input from the local school staff and
architect and officially approved by the local board of education. The development of educational
specifications is a team activity.

To accomplish the aforementioned purposes, we have prepared the following guidelines as to what
constitutes and should be included in the educational specifications. In addition, we have divided
the guidelines in terms of the proposed school building project to be undertaken, e.g. priority,
catastrophic, etc. If you have any questions regarding educational specifications, please feel free
to contact the School Facilities Unit at 566-1213.



A. PRIORITY SCHOOL BUILDING PROJECTS
(Sec. 10-287c-11 (a) of the Connecticut General Statutes)

The components of the educational specifications should include, as a minimum requirement, the
following:

(1) PROJECT RATIONALE:

Describe the proposed project. Include the school building survey or

report which brought to light the need for the proposed project. State

the educational need for the proposed project and its intended use.

Indicate how this project is integrated with a regional plan for school utilization.

(2) LONG RANGE PLAN:

State the long range educational plan for the town as adopted by the local
board of education, including the goals and objectives of the educational
program and the organizational pattern for the school system. Mention any
plans or possibilities of year-round schooling.

(3) THE PROJECT:

State the relationship of the specific proposed project to the long range
plan for the school system. '

(4) CAPACITY DATA:

State the initial operating capacity for the specific proposed project and
planned future expansion if any.

5) LEARNING ACTIVITIES: (Summarize space requirements. See attached
outline for sq. ft. totals)

Outline the general nature of the educational program to be housed
within the specific proposed project including instructional group sizes,
number of instructional groups, number of teaching stations, number of
individual learning stations, specialized instruction or subject need,

and extracurricular activities where required.

(6) SUPPORT FACILITIES:

Outline the required support facilities within the specific proposed
project including areas for administration, health, guidance staff,
food service, custodial services and storage.

@) COMMUNITY USES:

Outline the non-pupil activities that may take place during and after school
hours within the proposed project, such as group meeting, library use,
counseling services, vocational counseling, adult education and leisure
activities. State whether the community use of the facility will be on a



C)

(9)

(10)

(11)

(1.2)

The components of the educational specifications should include, as a minimum requirement,
the following:

(1

)

year -round basis.

SYSTEM:

Outline the specialized systems requirements, such as security, clocks
And program intercommunication, cable and/or closed circuit television,
electronic and long-distance learning.

ENVIRONMENT:

Outline the requirements for environmental controls such as acoustics,
lighting, heating, ventilation and air conditioning.

EQUIPMENT:

Outline the specialized equipment and furniture required to carry

out the function of each area. Include telephones, television
communication and interconnection of data equipment throughout the
school and to outside resources.

SITE DEVELOPMENT:

Outline the site development requirements, including instructional,
recreational, community and/or service facilities, landscaping,
ecological requirement, parking, bus access and athletics.

PRIORITY CATEGORY:

State in which priority category (31 through #3 in accordance with Section 10-283a-6
of the Regulations of Connecticut State Agencies) you consider the proposed school

building project to be and why. (Attached.)

B. CODE VIOLATION PROJECTS
(Set. 10-287C-11 (a) of the Connecticut General Statutes)

PROJECT RATIONALE:

Describe the proposed project. Attach survey or inspection report, etc., as

supporting written documentation.

LONG RANGE PLAN:

State the relationship of the specific proposed project to the long range plan for

bringing the school system into code compliance.



C. CATASTROPHIC PROJECTS
(Sec. 10-287c-11 (a) of the Connecticut General Statutes)

- The components of the educati‘onal specifications should include, as a minimum
requirement the following:

(1)

2

3)

@

®)

(6)

PROJECT RATIONALE:

Describe the proposed project. State the events surrounding the catastrophe,
e.g. fire, flood, etc., and emergency measures taken to continue operations
and to ensure health and safety of occupants and public.

THE PROJECT:

Describe the impact of the specific proposed project on the long range
educational plan for the school system.

- SUPPORT FACILITIES:

Note any proposed changés in the required support facilities within the
specific proposed project including areas for administration, heaith
guidance staff, food service, custodial services and storage.

COMMUNITY USES:

Note any proposed changes in the non-pupil activities that may take place
during and after school hours within the proposed project, such as group
meeting, library use, counseling services, vocational counseling, adult
education and leisure activities. State whether the community use of the
facility will be on a year-round basis.

SPACE NEEDS:

Note any proposed changes to the space needs to house the educational
and community programs in terms of function, size, utilization and
Interrelationship of each area with other areas.

ENHANCEMENT:

Note any other proposed modifications or additions which would resuit in
overall improvement of the facility.



7123

New Construction
Using Egugatig‘ nal Consultants

The Board of Education recognizes the complexities of providing physical facilities in a rapidly
growing community. This responsibility is complicated by the demands for change made by a
dynamic educational program.

Consultants and other appropriate resource personnel from state agencies, colleges, universities,
planning laboratories and consulting firms may be used to augment school system personnel when
needed and authorized by the Superintendent of Schools.

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT
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New Construction
Compliance with Equal Opportunity Requirements

Contractors and subcontractors are required to not discriminate against any employee or applicant
for employment, to be employed in the performance of a contract with the school district with respect
to hiring, tenure, terms, conditions or privileges of employment, religion, national origin or ancestry,
or also because of age or gender, except where based on a bona fide occupational qualification.
Breach of this covenant may be regarded as a material breach of the contract and may be cause
for legal action. ‘

Each order or contract, bid or quotation request issued, is to contain the above paragraph.

Legal Reference: Connecticut General Statutes
4-114a Nondiscrimination clauses in state contract

Title VIi, Civil Rights Act, as amended by Title IX,
Equal Employment Opportunity Act

Article 19 - Equal Employment Opportunity

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT
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New Construction

Inspection by Board of Education

it shall be the policy of the Board of Education that the acceptance of new construction be withheld
until all details are complete and the buildings are certified as complete by the cities building official,
fire marshall, and the Board of Education’s Director of Facilities.

Policy adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 NORWALK, CONNECTICUT



7551

CONSTRUCTION
NAMING OF FACILITY

The Board of Education endorses the concept of honoring people through naming of school
buildings, parts of school buildings, athietic fields and the like for distinguished citizens. The Board
of Education will consider such requests, after receiving endorsement of the administrator of the
building involved. The following guidelines are set forth to give some structure to this process.

1. The person for whom a school facility is sought to be named should have
given extra-ordinary, dedicated and zealous service to the school and/or
community. :

2. This service should normally span a period of at least twenty years.

3. Any member of the Norwalk community may request a facility naming
through the principal of the building that would be affected.

4, The Board of Education will give greater weight to a request from a
school that is presented with staff/student/parent organization consensus
support.

5. In cases of naming school facilities which are under the jurisdiction of

another city agency, Board of Education approval must be obtained
before sending the request to the other agency.

6. The individual or group making a request for naming of a facility shall
assume the cost of appropriate recognition of the individual, such as a
plaque, portrait, etc.

7. The Board of Education reserves the right to accept, reject or modify any
request brought before it under this policy based upon the best interests
of the Norwalk Public School System.

Policy approved: March 28, 1995 NORWALK PUBLIC SCHOOLS
Reviewed: 6/17/98 : NORWALK, CONNECTICUT
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9000 (a)

laws of the Board
Role of Board and Members (Powers. Purposes, Duties)
Authority Delegated By State

The state legislature turns the management of schools over to the local board of education who
become officers of the state government because their powers have been delegated by the general
assembly. In exercising its powers, which are largely discretionary, such a committee is not the
agent of the town, but of the state.

_nggrgi Powers

The City of Norwalk Board of Education shall have charge and direction of the public school in said
city and of the expenditure of monies appropriated for the support of same. This authority shall not
include erection of new schools or addition to the present buildings. Said board shall keep all the
school buildings and apparatus used therein in good condition and repair, and shall have the powers
and be subject to the general duties and limitations of Boards of Education, school committees and
school visitors in this state, so far as the same are consistent with the provisions of this act. It shall
make its bylaws, define the duties of its officers and committees and prescribe rules and regulations
for discipline in said public schools.

(Special act No. 315, 1931)

Duties

The Board of Education shall exercise all the powers, duties, responsibilities and obligations given
to it by law.

Board members are responsible for being informed about schools and educational programs.
Membership on the board obligates each member to spend sufficient time to be qualified to make
decisions which are so important to the educational welfare of the children of the community.
Specifically, the duties of the Board of Education fall into the following classifications:

1. Employ an able and qualified Superintendent of Schools.

2. Adopt sound policies to govern the operation of the school system.



Bylaws of the Board

Duties

9000 (b)

3. Interpret the educational program to the public and enlist the cooperation of the public in
formulating school policy and program.

4. Determine the financial needs and the physical and educational equipment necessary for
school activities.

5. Direct the expenditure of monies appropriated for the support of the public schools.

6. Employ the necessary personnel, prescribe their respective terms of office and duties and
appraise their efficiency in terms of the value of their services to the community.

Legal Reference:

Bylaw adopted

by the board: 9/10/85
Reviewed: 6/03/97

Connecticut General Statutes

1-18a Definitions

10-157 Superintendents. Relationship to local or regional

board of education; written contract of employment; evaluation of
superintendent by board of education

10-186 Duties of local and regional board of education re school
attendance. Hearings. Appeals of state board. Establishment of
hearing board

10-220 Duties of boards of education

10-221 Boards of education to prescribe rules

10-240 Control of schools

10-241 Powers of school districts

NORWALK PUBLIC SCHOOLS
NORWALK, CONNECTICUT
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Bylaws of the Board

Limits of Authority

The Board of Education does not exist between meetings. Board members have no authority
except at a board meeting or when discharging an assignment made by the Board. Motions duly
adopted by majority vote become the expressed will of the Board as a whole regardless of the
existence of a minority vote.

Confidential Matters

The Board Members shall not discuss confidential school board business outside board meetings.

‘—r—-———\\‘_——__\w
Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT

Reviewed: 6/03/97



Bylaws of the Board

Public-Statement

9020

‘ i ,
ublicity pelative to the Board of Education action shall be released only by the Board Chairperson

or the délegated agent of the Board.

@\

Bylaw adopted
by the board: 9/10/85
Reviewed: 6/03/97

NORWALK PUBLIC SCHOOLS
NORWALK, CONNECTICUT
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Bylaws of the Board

Board-Related Responsibilities

Citizen Complaint

A Board member shall advise a person with a grievance to discuss his/her complaint first with the
professional staff involved. If unable to reach a satisfactory understanding in this manner, the
person may refer his/her complaint to the Board through the Superintendent of Schools. (cf. 1312

- Public Complaints)

Unauthorized Staff Requests

When an individual board member is approached by an employee with a complaint or request, the
member shall refer the employee to the administrative staff.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT

Reviewed: 6/93/97
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Bylaws of the Board

Number of Members: Terms of Office

The Norwalk Public Schools shall be under the control of nine (9) members known as the Board
of Education.

(cf. 9220 - Election of Board Members re terms of office)

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT

Reviewed: 6/03/97
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Bylaws of the Board

Chairperson

The mayor is, ex officio, chairperson of the Board of Education, and may preside at all meetings.
The mayor shall have no vote except in case of a tie.

Chairperson Pro Tempore

It shall be the duty of the chairperson pro tempore to preside at all meetings in the absence of the
mayor. The chairperson pro tempore shall appoint all standing and special committees not
otherwise provided for. He/she shall perform all duties imposed by statute and shall sign all papers
and documents as required by law or as authorized by action of the Board. The chairperson shall
call special meetings of the Board, and must do so upon written request of three members.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT
Reviewed: 6/03/97 )
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Bylaws of the Board

Vice-Chairperson

It shall be the duty of the vice-chairperson to perform all duties of the chairperson pro tempore in
his/her absence.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT
Reviewed: 6/03/97
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Bylaws of the Board

Secretary to the Board

It shall be the duty of the secretary to have charge of records of the Board of Education and all
papers directed to be placed on file. The Board secretary shall keep full and accurate record of the
proceedings of the Board, and an index of the same.

The Board secretary shall notify the members of the Board and the Superintendent of Schools of
special and adjourned meetings.

Legal Reference: Connecticut General Statutes
10-224 Duties of the secretary
10-225 Salaries of secretary and attendance officers

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT

Reviewed: 6/03/97



9125

Bylaws of the Board
Attorney(s)

The Board of Education and the Superintendent of Schools may seek legal assistance in solving
questions related to their official duties. '

The services of the Corporation Counsel of the City of Norwalk will normally be sought by the Board
of Education and the Superintendent of Schools in issues involving relationships between the
schools and the city.

The Board of Education and/or the Superintendent of Schools may retain the services of one or
several attorneys in order to tap particular areas of expertise whenever:

1. interpretations or rulings requiring immediate action are unattainable through the Corporation
Counsel due to his/her absence or excessive work load, and/or

2. the special problems of the school system require the assistance of attorneys with wide
experience in educational issues.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT
Revised: 6/03/97
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Bylaws of the Board 9130

Committee Appointments

The responsibility of the Chairperson of the Board of Education is to appoint
members of the Board of Education to serve on Board of Education committees.
The Chairperson may also appoint members of the Board to serve as a
representative of the Board of Education to other bodies where the Board of
Education needs representation such as the Board of Cooperative Educational
Services or as a liaison member to the Norwalk Education Foundation. In these
cases, the appointment is made at a public meeting and is explicitly stated.

Board of Education members, as active members of the community, may also
serve as Board members of other organizations such as NEON, United Way, etc.
In these instances, the Board of Education member is serving as a member of
the community and not as a representative of the Board of Education. We

applaud those members of the Board who are able to provide community service -
in other arenas, but this participation in not to be construed as representing the

Board of Education.

Bylaw adopted: 7/1/08 NORWALK PUBLIC SCHOOLS
NORWALK, CT
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Bylaws of the Board
Committee of the Whole

The Board of Education shall act as a committee of the whole in final consideration of all
matters.

Legal Reference: Connecticut General Statutes
1-18a Definitions
1-21  Meetings of government agencies to be public...

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT
Reviewed: 6/03/97
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Bylaws of the Board

Election of Board Members

There shall be elected a board of education of nine (3) members who shall be
electors of the City of Norwalk.

There shall be one (1) member elected from each of the Council districts as
established in Section 1-2.1, and there shall be four (4) members elected at
large. All members shall serve for terms of four (4) years. The five (5) members
of the Board elected in the general municipal election in 1999 shall serve for a
term of four (4) years. At the general municipal election to be held in 2001, four
members shall be elected to said Board at large. At the general municipal
election held in 2003, five (5) members shall be elected to said Board, one (1)
member to be elected from each Council district. Thereafter, alternately at each
general municipal election, four (4) or five (6) members, as the case may be,
shall be elected to said Board, the four (4) members to be elected at large and
the five (5) members to be elected one (1) from each Council district, in the
manner set forth above. The maximum number of candidates who may be
endorsed by any political party and the maximum number of candidates for which
an elector may vote at such general municipal elections shall be four (4) in the
years in which four terms expire, and one per Council district in years in which
five (5) expire, and the candidates receiving the highest numbers of votes cast
shall be elected.

The board of education shall perform the duties and have the powers provided by
the statutes for town boards of education.

Legal Reference:  Norwalk City Charter
(Amendment 11-3-7-; effective 7-1-71)

Connecticut General Statutes

9-187 D ate term to begin

9-206a Optional number of members and terms of boards of
education

Bylaw adopted

by the board: 9/10/85
Reviewed: 6/03/97
Revised: 6/14/05
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Bylaws of the Board

Filling Vacancies

Should a vacancy occur in the membership of the Board of Education, the
vacancy shall be filled by the town committee of the political party to which the
Board of Education member whose office has become vacant had been a
registered member at the time of his election. If the vacancy occurs during the
first sixteen (16) months of any four-year term of office, the person so chosen
shall serve until the next municipal election following the person’s appointment.
At said municipal election, such vacancy shall be filled by election in accordance
with the general statutes, and the member so elected shall serve for the final two
(2) years of the term. If the vacancy occurs after the first sixteen (16) months of
any four-year term of office, the person so chosen shall serve until the
completion of said four-year term. The Norwalk City Council shall not have the
power to fill any vacancy in the Board of Education.

(Special Act No. 103, 1929)

Legal Reference: Connecticut General Statutes
10-219 Procedure for filling vacancy on local board of
education

Bylaw adopted

by the board: 9/10/85
Reviewed: 6/03/97
Revised: 6/14/05
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Bylaws of the Board
Resignation / Removal from Office

Removal from Office

An officer of the Board of Education elected by it may be removed from office by a two-thirds
vote of the membership of the Board.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT

Reviewed: 6/03/97
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Bylaws of the Board

Orientation of Board Members

The Board of Education and the administrative staff shall assist each new member-elect
to understand the Board of Education's functions, policies and procedures and
operation of the school system before the member takes office. The following methods
shall be employed:

1. The incoming member shall be given selected material on the function of
the Board of Education and the school system.

2, The incoming member shall be invited to attend Board meetings and to
participate in its discussions.

3. Within thirty (30) days of taking office, new Board member(s)
shall meet with the Board chairperson, superintendent, and other
appropriate personnel to receive an orientation about matters related
to the operation of the Board and the school district.

4, The incoming member shall be provided with a copy of the Board's policies
and bylaws, administrative regulations and copies of pertinent materials
developed by the state school board association.

5. The incoming member may attend, at school system expense, workshops
for newly elected members as approved by the Board of Education.

NORWALK PUBLIC SCHOOLS
NORWALK, CONNECTICUT

Bylaw adopted by the Board: 9/10/85
Reviewed: 6/03/97
Revised: 1/15/02



Bylaws of the Board 9270

Conflict of Interest

 If the employment or contract of employment of an individual in a Board
member’s immediate family is under discussion or is scheduled for a Board vote,
or if a collective bargaining agreement affecting the individual's conditions of
employment is under discussion or negotiation, or is subject to a Board vote, the
Board member shall disqualify himself or herself from participation in such
discussion, negotiation or vote. For the purposes of this by-law “immediate
family” is defined to include mother, father, husband, wife, son, daughter, sister,
brother and in-laws thereof.

A Board member who is employed by or is a member of a Board of Directors of
any organization, agency or business to which he or she is not the designated
Board liaison shall abstain from Board action regarding such organization,
agency or business.

Each member of the Board shall complete a disclosure form annually (copy
attached) consistent with the terms of this by-law and within 7 days of any
occurrence that would render inaccurate the information previously supplied on
the disclosure form.

Legal Reference: Connecticut General Statutes

7-479 Conflicts of interest

Bylaw adopted: 9/10/85 NORWALK PUBLIC SCHOOLS
Revised: 8/22/00 NORWALK, CONNECTICUT
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Bylaws of the Board

Code of Ethics

This Code of Ethics is based upon “Standards of Leadership for Members of Boards of Education”
recommended by the CABE Board of Directors in 1977.

1.

| will be a staunch advocate of high quality free public education for all
Connecituct children. In fulfilling my responsibilities, | will think of “children first.”

| will, as an agent of the state, uphold and enforce all laws, rules, regulations and court
orders pertaining tc public schools. | will strive to bring any needed change only through
legal and ethical procedures.

| will strive to help create public schools which meet the individual educational needs of
children regardless of their ability, race, creed, sex, or social standing.

I will work unremittingly to help my community understand the importance of proper support
for public education, whether it be in providing adequate finance, optimum facilities, staffing
and resources, or better educational programs for children.

I will join with my board, staff, community and students in becoming fully informed about the
nature, value and direction of contemporary education in our society. | will support needed
change in our schools.

| will strive to ensure that the community is fully and accurately informed about our schools,
and will try to interpret community aspirations to the school staff.

| will recognize that my responsibility is not to “run the schools” through administration,
but together with my fellow board members, to see that they are well run through effective
policies.

I will attempt to confine my board action to policy-making, planning and appraisal, and will
help to form policies and plans only after my board has consulted those who will be affected
by its actions.

[ will arrive at conclusions only after discussing all aspects of the issue at hand with my fellow
board members in meeting. | will respect the opinions of others, and abide by the principle
of majority - rule.



9271 (cont.)

10. I will recognize that authority rests only with the whole board assembled in meeting, and will
make no personal promises nor take any private action which may compromise the board.

11. | will acknowledge that the board represents the entire school community, and will refuse to
surrender my independent judgment to special interests or partisan political groups. | will

. never use my position on the board for gain of myself or my friends.

12. | will hold confidential all matters pertaining to schools, which, if disclosed, might needlessly
injure individuals or the schools.

13. I will insist that all school business transactions be open and ethical.

14. 1 will strive to appoint the best professional leader available when a vacancy exists in the
chief administrative position.

15. | will strive to appoint the best trained technical and professional personnel available, upon
recommendation by the appropriate administrative officer.

16. | will support and protect school personnel in the proper performance of their duties. 1 will
strive to ensure that all personnel have not only the requisite responsibilities, but the
necessary authority to perform effectively.

17. 1 will refer all complaints through the proper “chain of command” within the system, and will
act on such complaints at public meetings only when administrative solutions fail.

Legal Reference: Connecticut General Statutes

10-254 Fraud

Bylaw adopted NORWALK PUBLIC SCHOOLS

by the board: 9/10/85 NORWALK, CONNECTICUT

Reviewed: 6/03/97
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Bylaws of the Board

Formulation, Adoption, Amendment of Policies

Board of education policy refers to statements of governing principles and are the chief instruments
by which a board of education exercises control over the school system. Policy statements
determine the limits of administrative discretion. By means of the policies adopted, a board of
education explains values, purposes and ends to be sought. Often the superintendent offers
recommendations and develops policy proposals. However, in order to be in effect, a policy must
be voted by the board.

The board, as the controlling body of the public schools is charged with responsibility of establishing
policies for the schools and maintaining the best possible education conditions for Norwalk. The
primary function of the board is the determination of general policies for and the exercise of general
supervision of the public schools, but the details and administration thereof shall be carried out by
its superintendent and professional staff.

The board shall concern itself primarily with broad questions of policy rather than with administrative
details. The superintendent shall utilize the best judgment of the professional staff in formulating
a sound educational program, shall recommend policies for adoption to the board, and shall
administer policies enacted by the board. The adopted policies shall represent a combination of the
lay judgment of the members of the board and the professional judgment of the members of the
board and the professional judgment of the superintendent and his/her staff, adopted officially as
board policy. Having determined its policies, the board shall stand squarely behind these
employees whose work it is {o put the policies into practice.

In formulating polices, the board shall adopt general principles which provide authorization for the
superintendent and professional staff. Such policies shall be broad enough to determine or indicate
a line of action to be taken by the superintendent in meeting a number of specific problems and
jobs. Application of such policies to individual problems and jobs is an administrative detail to be
performed by the superintendent, who shall be held responsible for the effective administration and
supervision of the entire system.

Amendments must be proposed in writing and referred to the next regular meeting of the board. A
majority vote of the whole board in favor of the proposed amendment shall be necessary for

adoption.

Bylaw adopted
by the board:  9/10/85 NORWALK PUBLIC SCHOOLS

Reviewed: 6/03/97 NORWALK, CONNECTICUT
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Bylaws of Boar

Formulation, Adoption, Amendment of Bylaws

The purpose of these bylaws is to balance the sometimes conflicting needs of public participation
with the orderly expeditious transaction of Board business. It is the intention of these bylaws to
provide for participation as hereafter provided. In case of ambiguity or question, these bylaws will
be construed in harmony with this general purpose. These bylaws may be amended by a two-thirds
vote of the membership of the entire Board of Education.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT
Reviewed: 6/03/97
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Bylaws of the Board

Formulation, Adoption. Amendment of Administra;cive Regulations

Administrative regulations set forth the actions and procedures which are to be taken in
implementing approved policies. Regulations are usually developed by the Superintendent and
administrative staff, although the Board may change or require specific regulations.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT
Reviewed: 6/03/97



.
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Bylaws of the Board

Suspension of Policies. Bylaws, Regulations

There shall be no suspension of policies or Board - adopted regulatlons uniess a majority of the
whole Board so rules.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT

Reviewed: 6/03/97



9320(a)

Bylaws of the Board

Meetings

Regqular Meetings

Regular meetings of the Board of Education shall be held at the Board of
Education office on the first and third Tuesday of every month at 7:45. If a regular
meeting falls on a legal holiday, the meeting shall be held on the next business
day. A regular meeting may be canceled-by agreement of a majority of the

Board.

At least 24 hours prior to the time of the regular meeting, the agenda shall be
posted outside the Board Room of the District, in each school in or near the
school office in a place readily available to parents, teachers, and the general
public, in the Office of the City Clerk, posted on the District’s Internet Website,
and shall be filed in the Superintendent’s Office.

All regular meetings of the Board shall adjourn at 11:00 p.m. unless a motion is
made and carried to extend the time of adjournment.

Special Meetings

Special meetings shall be called by the chairperson upon a written request of
one-third of the members or whenever deemed necessary by the chairperson.
Written notice of all special meetings shall be given to each member of the Board
at least 24 hours previous to the time stated for the meeting to convene. Said

notice shall indicate the purpose of such special meeting.

Notice of each special meeting also shall be given not less than 24 hours prior to
the time of such meeting by posting a notice of the time and place in the office of
the town clerk. The special meeting shall also be posted on the District's Internet

Website.



9320 (b)

Annual Organization Meeting

The Board of Education shall organize at the annual meeting which shall be held
the second Tuesday next following the day of the municipal election at which
such office is elected. The meeting shall be called to order by the Mayor of the
City of Norwalk, who by charter is the Chairperson of the Board of the Board of
Education. In the absence of the Mayor, the meeting shall be called to order by
the chairperson pro tempore of the preceding year or by the vice-chairperson for
the preceding year in that order of priority, provided one of these officers is still a
member of the Board. If none of the former officers is a member of the Board and
the Mayor is absent, a temporary chairperson shall be selected and the meeting
shall be called to order by the temporary chairperson, who shall preside until the
new chairperson pro-tempore is elected.

The first order of business of the annual organization meeting shall be the
election of the chairperson and vice-chairperson, who shall preside at all
meetings of the Board in the absence of the Mayor.

The Board of Education shall also elect from its number a secretary, who shall
keep a record of all votes, acts and transactions of the Board and shall perform

all duties imposed by the Board and its bylaws.

Legal Reference:  Connecticut General Statutes
1-18a Definitions
1-21 Meetings of government agencies to be public.
Recording of votes. Schedule and agenda of meetings to
be filed, Notice of special meetings. Executive sessions.
1-21d  Adjournment of meetings. Notice.
1-21f  Regular meetings to be held pursuant to regulations
ordinance or resolution.
1-225 Meetings of government agencies to be public, as
amended by June 11 Special Session, PA 08-3

Bylaw adopted NORWALK PUBLIC SCHOOLS
NORWALK, CONNECTICUT

By the Board: 9/10/85

Reviewed: 6/03/97

Revised: 6/14/05

Revised: 12/16/08



9322 (a)

Bylaws of the Board

Public and Executive Sessions

Public Meetings

All meetings of the Board of Education shall be open to the public with the exception of
the executive sessions.

Executive Sessions

The public may be excluded from meetings of the Board of Education which are
declared to be executive sessions. Executive sessions may be held upon a two-thirds
vote of the members present and voting taken at a public meeting for only one or more
of the following reasons, and may not be held for any other reason:

1.

Discussion concerning the appointment, employment, performance, evaluation,
health or dismissal of a public officer or employee, provided that such individual
may require that discussion be held at an open meeting.

Strategy and negotiations with respect to pending claims and litigation.

Matters concerning security strategy or the deployment of security personnel, or
devices affecting public security.

Discussion of the selection of a site or the lease, sale or purchase of real estate
by a political subdivision of the state when publicity regarding such site, lease,
sale, purchase or construction would cause a likelihood of increased price until
such time as all of the property has been acquired or all proceedings or
transactions concerning same have been terminated or abandoned.

Discussion of any matter which would result in the disclosure of public records or
the information contained therein described in subsection (b) of section 1-19 of
the Connecticut General Statutes.



9322 (b)

Bylaws of the Board

Public and Executive Sessions

Legal Reference: Connecticut General Statutes
1-18a Definitions.
1-19 Access to public records.
1-21 Meetings of government agencies to be public.
1-21a Recording, broadcasting or photographing meetings.
1-21i Denial or access to public records or meetings.
1-21g Executive sessions.

Bylaw adopted by the board: 9/10/85 NORWALK PUBLIC SCHOOLS
Revised: 10/20/98 NORWALK, CONNECTICUT
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Bylaws of the Board

Meeting Conduct

Meetings of the board of education shall be conducted by the chairperson in a manner
consistent with the adopted bylaws of the board.

All board meetings shall commence at the stated time and shall be guided by an agenda
which will have been prepared and delivered in advance to all board members and other
designated persons.

The conduct of meetings shall, to the fullest possible extent, enable members of the board
to (1) consider problems to be solved, weigh evidence related thereto, and make wise
decisions intended to solve the problems, and (2) receive, consider and take any needed
action with respect to reports of accomplishment both as to students and as to school
system operations.

Provisions for permitting any individual or group to address the board concerning any
subject that lies within its jurisdiction shall be as follows:

1. The board chairperson may establish rules limiting the time for speakers and the
time for each subject matter.

2. No boisterous conduct shall be permitted at any board of education meeting.
Persistence in boisterous conduct shall be grounds for summary termination, by the chair,
of that person’s privilege of address. If necessary, the chairperson may clear the room so
that the board may continue the meeting.

3. If a speaker, whether individually or representing a group, wishes to make a
complaint concerning individual schools, including a complaint against a Board employee,
the Chair shall advise the speaker that complaints should be presented under Board policy
1312 (Public Complaints) and that this policy does not permit the Board to consider
complaints presented at a Board meeting. If the speaker insists on presenting the
complaint and the complaint is against a Board employee, Board members will refrain from
commenting consistent with the employee’s due process rights and Board policy 1312.
Nothing in the by-law is intended to preclude a member of the public from making a
statement or complaint during the time allotted for speakers. The Board of Education will
take no immediate action upon the presentation of any such statement or complaint.



9325

Meeting Conduct (cont.)

The board may adjourn or recess any regular or special meeting to a specified time and
place. Less than a quorum, or the clerk, may do likewise. A copy of the notice of
adjournment shall be conspicuously displayed near the meeting room door within
twenty-four (24) hours of adjournment.

(cf. 1120 - Public Participation at Board of Education Meetings)
(cf. 9320 - Meetings)
(cf. 9322 - Public and Executive Sessions)

Legal Reference: Connecticut General Statutes

1-21 Meetings of government agencies to be public
Recording of votes. Schedule and agenda of meetings
to be filed. Notice of special meetings. Executive sessions
1-21a Recording, broadcasting or photographing meetings
1-21b Smoking prohibited in certain places. Signs required.
Penalty

~ 1-21d Adjournment of meetings
1-21g Executive sessions
1-21 h Conduct of meeting (re disturbances)
1-21 i Denial of access of public records or meetings. Notice.
Appeal ’
10-224 Duties of secretary

Bylaw adopted by the Board: 9/10/85 NORWALK PUBLIC SCHOOLS
Revised: 6/3/97 NORWALK, CONNECTICUT
Revised: 10/17/00



9325.1

Bylaws'of the Board
Quorum

Five members of the Board of Education shall constitute a quorum for the transaction of
business.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT
Reviewed: 6/03/97



9325.2

Bylaws of the Board

Order of Business / Agenda Construction

The following format is recommended for board of education meetings. The notations have been
added for the purpose of adapting the plan to the local situation:

A. Call to Order

B. Public Comments
C. Recommended Actions
1. Routine Matters

a. Approval of Minutes
b.Approval of Financial Statements

2. Old Business

3. New Business
D. Information and Proposais
1. From Questions Asked of, and by Board Members
2. From the Superintendent and Staff
3. From Non-Staff Cdmmunications and Reports
E. Future Business

1. Meeting Dates

2. Presentation of Topics for Future Agendas and Referral to Committee
F. Adjournment
Notations
1. items C, D and E must be submitted one week prior to the meeting date.
2. Items C, D and E of the agenda would be sent out three (3) days before the
meeting.

3. Where possible, supplementary material (information, reports, statistics, etc.)



9325.2

would be sent out with the balance of the agenda. Agenda items for which
supplementary materials are being sent will be starred.

4. in unusual circumstances, if action is sought on an item not included in the C
section of the agenda, consent of ( a majority of the whole) board will be
necessary to consider action.

5. A copy of the boards’ manual of policies, regulations and by-laws should be on
hand at each board meeting.

6. Upon the affirmative vote of two-thirds of the members of the board present and
voting, any subsequent business not included in the agenda may be considered and acted
upon or submitted for board review and action at a subsequent meeting.

Legal Reference: Connecticut General Statutes
1-21 Meetings of government agencies to be public.
Recording of votes. Schedule and agenda of meetings
to be filed. Notice of special meeting. Executive session.

Bylaw adopted
by the board: 9/10/85 NORWALK PUBLIC SCHOOLS
Reviewed: 6/03/97 NORWALK, CONNECTICUT
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Bylaws of the Board

Parliamentary Procedure

Rules of Order

“Robert’s Rules of Order, Revised” shall govern the proceedings of the Board of Education except
when in conflict with the board’'s bylaws. The elected secretary of the Board shall serve as
parliamentarian and rule on all points of order.

(cf. 9325.31 - Parliamentarian)
(cf. 9325.32 - Suspension of Rules of Order)

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT

Reviewed: 6/03/97
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Bylaws of the Board

Parliamentarian

The Secretary of the Board shall serve as parliamentarian and rule on all points of order.

(cf. 9325.3 - Parliamentary Procedure)
(cf. 9325.32 - Suspension of Rules of Order)

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT
Reviewed: 6/03/97
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Bylaws of the Board

Voting Method

Unless otherwise specified to the contrary, all votes of the Board of Education will be by majority
vote of those present.

Proxy and Absentee Ballots

An absentee ballot or proxy vote is not acceptable at any meeting of the Board of Education.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 7 NORWALK, CONNECTICUT

Reviewed: 6/03/97
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Bylaws of the Board

Suspension of Rules of Order

Amendments, alterations, corrections or repeal of the rules of order may be made, or their
operations may be suspended for the meeting, at any regular or special meeting of this Board,
by a vote of a majority of all members of the Board.

(cf. 9325.3 - Parliamentary Procedure)
(cf. 9325.31 - Parliamentarian)

Bylaw adopted ' NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT

Reviewed: 6/03/97
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Bylaws of the Board

Order of Business

Consent Agenda

To make more efficient use of meeting time, the Board of Education authorizes the use
of a consent agenda as part of its regular meeting agenda. The consent agenda will
condense the routine business of the Board (e.g., approving Board minutes, reviewing
monthly expenses) into either a single motion or several categorical motions.

The consent agenda will be prepared by the Superintendent of Schools in consultation
with the Chairperson of the Board.

Items on a consent agenda will not be discussed prior to action. However, if any Board
member believes that any item on the consent agenda requires discussion, that Board
member may remove the item from the consent agenda merely by requesting same.
The exempted item then moves to the regular agenda, and the Board may take action
as it deems appropriate. All non-exempted items will be moved, seconded, and voted
upon either in one motion or in several categorical motions without discussion.

Bylaw adopted by the board: 10/20/98 NORWALK PUBLIC SCHOOLS
NORWALK, CONNECTICUT
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Bylaws of the Board

Minutes/Taping/Broadcasting

Minutes of Regular Meetings

All actions of the Board of Education in open session shall be recorded in the minutes book of the
Board. The minutes book shall be kept on file as a permanent official record of all Board action, and
shall be open to inspection of the public.

Legal Reference: Connecituct General Statutes
1-19 Access to public records
1-21  Meetings of government agencies to be public. Recording
of votes. Schedule and agenda of meetings to be filed. Notice of
special meetings. Executive sessions
1-21a Recording, broadcasting or photographing of meetings
1-21g Executive sessions
1-21i Denial of access to public records or meetings. Appeals
Notice. Orders. Civil penalty. Service of process upon commission

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT
Reviewed: 6/03/97
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Bylaws of the Board

Board/School System Records

The Superintendent of Schools and Board secretary shall make records available for the inspection of
the general public except where the law specifically states that a matter is exempt from such
disclosure. :

Therefore, the Board of Education directs the Superintendent and the board secretary, acting jointly
and cooperatively, to make éasily available copies of the Board of Education policy manual and the .
minutes of meetings of the Board of Education and its committees (except as exempt by law). Minutes
shall be madc available for public inspection within seven days of the session to which they refer.
Policies shall be incorporated into the policy manual within thirty days of adoption.

(cf. 1340 - Access to School Materials)

(cf. 4112.6 - Personnel Records)

(cf. 5125/5125.1 - Student Records; Confidentiality)

Legal Reference: Connecticut General Statutes

1-18a Definitions ("Public records or files")

1-19 Access to public records. Exempt records (as amended by PA 02-133)
1-19a Access to computer-stored records

1-19b Agency administration. Disclosure of personnel,

birth and tax records...

1-20a Public employment contracts as public record

1-21 Meeting of government agencies to be public. Recording of votes,
schedule and agenda of meetings to be filed. Notice of special meetings.
Executive sessions

1-21a Recording, broadcasting or photographing meetings.

1-21f Regular meetings to be held pursuant to regulation, ordinance or
resolution

1-21i Denial of access to public records.

Bylaw adopted NORWALK PUBLIC SCHOOLS
by the board: 9/10/85 NORWALK, CONNECTICUT
Reviewed: 6/03/97

Revised: 2/4/03
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Bylaws of the Board

Public and Executive Sessions

Public Meetings

All meetings of the Board of Education shall be open to the public with the exception of
the executive sessions.

Executive Sessions

The public may be excluded from meetings of the Board of Education which are
declared to be executive sessions. Executive sessions may be held upon a two-thirds
vote of the members present and voting taken at a public meeting for only one or more
of the following reasons, and may not be held for any other reason:

1.

Discussion concerning the appointment, employment, performance, evaluation,
health or dismissal of a public officer or employee, provided that such individual
may require that discussion be held at an open meeting.

Strategy and negotiations with respect to pending claims and litigation.

Matters concerning security strategy or the deployment of security personnel, or
devices affecting public security.

Discussion of the selection of a site or the lease, sale or purchase of real estate
by a political subdivision of the state when publicity regarding such site, lease,
sale, purchase or construction would cause a likelihood of increased price until
such time as all of the property has been acquired or all proceedings or
transactions concerning same have been terminated or abandoned.

Discussion of any matter which would result in the disclosure of public records or
the information contained therein described in subsection (b) of section 1-19 of
the Connecticut General Statutes.



9322 (b)

" Bylaws of the Board

Public and Executive Sessions

Legal Reference:  Connecticut General Statutes
' 1-18a Definitions (as amended by PA 02-130)
1-19 Access to public records.
1-21 Meetings of government agencies to be public.
1-21a Recording, broadcasting or photographing meetings.
1-21i Denial or access to public records or meetings.
1-21g Executive sessions.

Bylaw adopted by the board: 9/10/85 NORWALK PUBLIC SCHOOLS
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9326

Bylaws of the Board

Minutes/Tapina/Broadcasting

Minutes of Regular Meetings

All actions of the Board of Education in open session shall be recorded in the minutes book of the
Board. The minutes book shall be kept on file as a permanent official record of all Board action, and
shall be open to inspection of the public. Minutes shall be posted on the District's Internet Website.

L.egal Reference: Connecticut General Statutes

1-19  Access to public records

1-21  Meetings of government agencies to be public. Recording
of votes. Schedule and agenda of meetings to be filed.
Notice of special meetings. Executive sessions

1-21a Recording, broadcasting or photographing of meetings

1-21g Executive sessions

1-21i Denial of access to public records or meetings. Appeals Notice.
Orders. Civil penalty. Service of process upon commission

1-225 Meetings of government agencies to be public, as amended by
June 11 Special Session, PA 08-3 '
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